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Or « _7&» 7 2024

ITosoxkenne 0 IWKOJIbHOM OHOJIMOTEUHOM (oHIE YUEOHHKOB, MOPSAIKE €0
(opmMupoBaHui, yUeTa, HCIOJbL30BAHUS H 00ecreYeHHsI COXPAHHOCTH

1. O0nMe NoN0KeHUs

1.1. Jannoe Ilonoxenne pazpaboraHo B cooTBeTcTBUM ¢ DenepanbHbiM 3aKOHOM
Ne 273-®3 or 29.12.2012 «O6 oOpazoBanun B Poccuiickoit ®Peaepauum» ¢
n3MeHeHusmu ot 8 nekadbps 2020 roaa, P3 or 29.12.94 Ne 78-D3 «O OGuUOIHOTEUHOM
aene» B peaakuuu ot 1 mas 2019 r., [Ipukasom MunucreperBa KynbTypbl Poccuiickoit
®eaepanun ot 8 okTA0ps 2012 roma N 1077 «O6 yrBepxaecuun [lopsaka yuera
JOKYMEHTOB, BXOISAIIMX B cocTaB OuOanoTeyHOro (oHaa» ¢ HM3MEHEHMSAMUH Ha 2
despans 2017 rona, Ilucemom MuHUcTepcTBa 00pa3oBaHus ¥ Hayku Poccuiickoi
Genepauun ot 08.12.2011r. Ne MJI-1634/03 «O0 wucnonb3oBaHUH yIeOHHKOB B
00pa3oBaTeNbHOM MpOIIECCe», a Takke YCTaBOM 00pa30BaTEIbHOM OpraHM3alyu U
JAPYTMMH  HOPMAaTHUBHBIMH  TMpaBOBbIMH  akTamu  Poccuiickonn  ®enepauumu,
perinaMeHTHPYIOUUMH JeSITeNIbHOCTD OpraHu3alui, OCYILIECTBIISFOLINX
00pa30BaTeIbHYIO AESATEIbHOCTD.

1.2. Hacrosuiee Ilonoxenue o wikojgbHOM OuOIMOTEYHOM (oHAE (nanee —
[Tonoxenne) onpenenser nopsaAok ydera OuOAMOTEHHOro ¢oHAA M MEXAHU3M
(GopMHpOBaHUs, COXPAHHOCTH U MPEAOCTABJICHUS B MOJIb30BaHUE YUECOHHKOB, y4eOHBIX
nocoOuH, y4eOHO-METOAMYECKMX MaTepuanoB oOydammumcst o0pazoBareibHOM
OpraHM3alMy (Jajee — [IKOJa), OCBAaMBAIOUIMM OCHOBHbIE 00pa3oBaTenbHbIC
nporpaMmsl - B nipeaenax  (enaepanbHbIX  FOCYAApCTBEHHBIX — 00pa30BaTeIbHBIX
CTaHAAPTOB, & TAKXKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYaCTHHKOB 00pa30BaTebHOM
NEATENBHOCTH.

1.3. Ilonarus, ucnons3yemsic B [lonoxenuu:

Vueonux — y4eOHOE H3/aHME, COJAEPKAIIEe CHUCTEMATHYECKOE H3JIOKEHHE YUEeOHOH
IMCUHUIUTHHBI, COOTBETCTRYIOLIEE Y4eOHOH nporpaMme U oQUIUATBLHO YTBEPKICHHOE B
Ka4yeCTBe JJaHHOI0 BuJa. MoxkeT ObITh MPEICTABIIEH B [TEYATHOM U 3JIEKTPOHHON (opMe.
Yuebnoe nocooue — yuedHoe U31aHue, JOMONHAIOLIEE U 3aMEHAIOIIEe YaCTHYHO WIH
NOJTHOCTBIO YUEOHHK, OPULIMATIBHO YTBEPKACHHOE B KA4ECTBE JaHHOTO BUAA. Padovas



mempadb — ydeOHOe TocoOue, WMeEIoIee OCOOBIM MUIAKTHYECKU ammapar,
CHOCOOCTBYIOLIUI CAMOCTOSITENBHON paboTe 00y4aroierocs HaJl OCBOEHHEM y4eOHOTro
npeaMera.

Yuebno-memoouueckue mamepuansl — COBOKYITHOCTh MaTE€pPHaJIOB, B TIOJTHOM OOBEME
o0ecreynBaINX MpenojgaBaHue JaHHOW TUCHUIUIMHBI (aTJIachl, KOHTYPHbIE KapThl,
MOYPOUYHOETUIAHUPOBAHUE, CPEACTBA KOHTPOJIA 3HAHUHN, CIIPABOYHbIC U3/IaHUs, padoune
IpOrpaMmbl 4 T.1.).

Cpeocmea obyuenus u eocnumanusi — JPyTWe HCTOYHUKU YydeOHOW HHQOpMaIluH,
peocTaBisieMble 00y4YaroImuUMcs B X0Jie 00pa30BaTEIbHOM 1EITETbHOCTH.

1.4. Henvto wHactosimiero [lojokeHus sBAsSETCS  CO3/[aHHME  YCIOBUW s
MaKCUMaJbHOTO oOOecrnedyeHus Yy4yeOHOW JUTepaTypoil 0OydYaromUXCs — IIKOJBI,
MOBBILICHNE OTBETCTBEHHOCTH MEAArOrnYecKOro KOJIJICKTUBA U CEMBU 3a MPaBHIBHOE,
palioHaIbHOE HWCIOJIB30BAaHME MIKOJBHBIX yUYeOHHMKOB, OpTaHHM3als padoThl Cpeau
00y4aromuXxcsi 1 UX POAUTENEH MO0 BOCIMUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS
K YYCOHHKY.

1.5. Yder nokymeHTOB OMONIMOTEYHOro (OHIA SBJIAETCS OCHOBOM OTYETHOCTU U
IUIAHUPOBAHMS  ACSATENbHOCTH  OWUOJIMOTEKH, CHOCOOCTBYET OOECIEUEHUIO  €ro
COXPAHHOCTH.

2. ®opmupoBanne GoHAAa y1eOHMKOB M NMOPAIOK y4yeTa GoHaa yueOHOI

JUTEPATyPhI

2.1. KommiekroBanue yuyeOHOro ¢poHaa OMOIMOTEKH HIKOJIbI IPOUCXOJUT Ha OCHOBE
€XEroHoO yTBepkaaeMblx DenepanbHbIX NepeuHell yueOHUKOB, pEeKOMEHIO0BAaHHBIX K
UCTIOJb30BAaHUIO MpPU pealu3ally HMEIOLIMX TOCYJapCTBEHHYIO AaKKpEAUTALUIO
oOpa3oBaTeNbHBIX MPOrpaMM HauyaJlbHOIO OOLIEr0, OCHOBHOIO OOIIEro, CPeIHEro
oOuiero oOpa3oBaHUsl, NEpEeYHEl OpraHu3aliii, OCYIIECTBIISIOMINX BBIIYCK yYEOHBIX
nocoOMii, KOTOpbIE MAOIMYCKAIOTCS K HCIHOJB30BAaHUIO NPHU pealln3alid UMEIOUINX
roCyJapCTBEHHYIO  aKKpeIWTaluuio  o0pa3oBaTelIbHBIX  mHporpamm.  ExeromHo
YTBEPXKIAETCSl MepeyeHb YYEOHMKOB M Y4YeOHBIX MOcoOui 00pa3oBaTelbHOU
OpraHu3aLMH.

2.2. O6pa3zoBaTenbHast OpraHU3alus CaMOCTOSITENIbHA B BBIOOPE U OTNPEICTICHUU:

* KOMIUIEKTa Y4Ye€OHUKOB, Y4YEOHBIX MOCOOMH, y4eOHO-METOIUYECKHX MaTepUalioB,
o0ecreynBaIMX MpernojilaBanie yueOHoro npeamMeTa, Kypcea, AMCLUILUIMHBI (MOIYJIfA);
e cpenctB oOydyeHHss W BocmUTaHHs. BbpIOOp cpencTtB oOyueHHs W BOCHUTAHUSA

ompenensieTcss cnenuduko coaepkanus U (HOpMoOl opraHuzanuu 00pa30BaTEILHOM
NeSTETHLHOCTH.

2.3. [lonmonuenne yueObHOTO (hoHAA OOECreuynBaeTCs 3a CUET CPEACTB (heaepaibHOTO,
PErMOHaNBbHOTO, MYHULIMNTAIBHOTO OropkeToB (cT.35, m.2 denepanbHoro 3akoHa «O0
obOpazoBannu B Poccuiickoit denepanmny»); WHBIX HUCTOYHUKOB, HE 3alpeIIeHHBIX
3aKOHOJATEIbCTBOM P®D, B T.4. 6€3BO3ME3THOTO MOXKEPTBOBAHUS (HU3HMUECKUMU W/UITU
IOPUINYECKUMU JINTIAMHU.

2.4. B nensx obecrneueHus: oOydarommuxcsi yaeOHuKaMu, y4eOHBIMH MOCOOUSAMHU IIIKOJIa
MOXXET B3aUMOJICMCTBOBaTh C JPYruMu 0O0I€00pa30BaTEIbHBIMU OpraHU3alUsIMU
paiioHa, YmpaBiieHHeM o0pa3oBaHUs.

2.5. HemocpenacTBeHHOE PYKOBOJACTBO M KOHTPOJIb pPabOThI 1O CO3MaHUIO U
CBOCBPEMEHHOMY TIOMOJHEHUIO OuOmmoreyHoro ¢oHIAa UIKOJBHBIX Y4eOHHUKOB
OCYIIECTBIISIET IUPEKTOP 00pa30BaTEIbHON OpraHU3aluy.



2.6. JlommyckaeTcs MCIONB30BAHNE yU4€OHO-METOIUYSCKUX KOMIUIEKTOB, BXOSIINX B
@enepalibHbI TIEpeyeHb y4eOHUKOB, COTIacOBaHHBIX Ha llemarormueckoM coBeTe U
YTBEP>KIACHHBIX MPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Insa abdexTuBHON OopraHu3anui 00pa30BaTeIbLHON NEATeILHOCTH HCIIOIB3YETCS
y4eOHO-METOIMYECKOE 00ecIeueHNE U3 OJHON MPEAMETHO-METOANYECKON JIMHUU.

2.8. Ilpouecc paboTsl o GopmupoBanuio (oHAa Y4eOHOU JTUTEpaTyphl BKIIOYAET
CJIEIYIOLIUE ATAIIbI:

— paboTa memarormyeckoro koyuiekTuBa ¢ @DenepaldbHbIM TIEPEUYHEM YUYEOHHKOB,
PEKOMEHJIOBAaHHBIX  (JOMYIIEHHBIX) K  HCHOJB30BAHMIO B  00pa30BaTEIbHBIX
OpraHu3alMsIX;

— TMOATOTOBKA CHHUCKAa Y4YEOHUKOB, IUIAHUPYEMBIX K OOydYarommxcs Yy4eOHOM
JTUTEPATYpO HA CIEIYIONUH yYeOHBIH TOJ B COOTBETCTBUM C KOHTHHTCHTOM
00Oy4aromuxcsi, COCTaBIIEHWE TIEPCIEKTUBHOTO IUIaHA KOMIUIEKTOBAaHUS y4eOHOTO
dboHna;

— odopmiieHHe 3aka3a Y4YeOHMKOB M Y4Y€OHBIX TIOCOOMM B COOTBETCTBUU C
YTBEP>KIACHHBIM CIIICKOM YY€OHUKOB M IJITAHOM KOMITJIEKTOBAHMS;

— MPOBEJICHNE ayKIIMOHA U 3aKII0YEHHE TIOTOBOPA C MOCTABIIMKOM O 3aKyIKe Y4eOHOI
JTUTEPATYPHI,

— [PUEM U y4eT BHOBb MTOCTYNHBIICH Y4EOHOU JTUTEPATYPHI B OMOIUOTEKY.

2.9. bubmuoreuyHnld (OHA WIKOJBHBIX YUYEOHUKOB YUWUTHIBACTCA M XPAHUTCS
OTJIEJIBHO OT OCHOBHOTO (DOH/IA IIKOJIBHON OMOIMOTEKH.

2.10. K 6ubnuoreunomy Gonay yueOHOM utepaTypsl (yueOHOMY (DOHIY) OTHOCSATCSA
y4eOHUKH, yueOHbIe mocobus, opdorpaduueckue cioBapu, MaTeMaTUUECKUE TaOIUIIBI,
COOpHUKHM YIPOKHCHWA W 3a/ay, MPAKTHKyMbl, KHUTH JJII YTCHUS, XPECTOMATHH,
paboune TeTpaau, aTiachl, KOHTYpHbIE KapThl B IMEYaATHOM M JJIEKTPOHHOM BHJIE,
COJIep’)KaHUEe KOTOPHIX OTBEUaeT TPEOOBAHUSAM TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIApPTOB, OOECMEYMBAIONIMX MPEEMCTBEHHOCTh  M3Y4YCHHUS JUCHUIUIMH U
CHUCTEMaTU3UPOBAHHBIX 110 00PA30BATEIBLHBIM 00IACTSIM.

2.11. JlokyMeHTbI, BKIIto4uaeMble B (poHa OMbImoTeku, Mapkupyrotcs. [Ipu aTom MoryT
OBITH UCIIOB30BAHBI IITEMIIENIN, KHIKHBIC 3HAKU, HHANBUIYaTbHbIE IIITPUXOBBIC KOJIBI,
JpYyTUe BUABI MAPKUPOBKH.

2.12. JIokyMeHTHI TTOCTYMAOT B OMOIMOTEKY M BKIIIOYAIOTCS B OMOIMOTEUHBINA (HOH/
B pe3yJibTaTe MOCTAaBKM 0053aTEIbHOr0 SK3EMIUIIpa, MOKYMKH (MOAMUCKH, OOMEHa,
JapeHMs, TIOKEPTBOBAHWSA, KOMHPOBAHUSA OPUTHHAIOB u3 (oHAa OMOINOTEKN).
JIOKyMEeHTBI, MOATOTOBJICHHBIE K TpHeMy B OHOMMOTEUHBINH (OHI, MOJIBEPTarOTCs
MePBUYHON 00padOTKE U MHANBUIYATEHOMY YUETY.

2.13. JIOKyMEHTBI IPUHUMAIOTCS TI0 TICPBUYHBIM YUYCTHBIM JIOKYMEHTaM (HaKJIaJIHas,
aKT), BKJTFOYAIOIIUM CITUCOK MOCTYTIJICHHM.

2.14. IlpueM TOKYMEHTOB, MOCTYHAIONINX B OMOMMOTEKY 0€3 MepBUYHBIX TOKYMEHTOB
Ha 0€3BO3ME3IHOI OCHOBE (00s3aTeNbHbIE AK3EMIUISIPHI, ACMO3UTHBIE SK3EMILISAPHI
MEXIYHAPOJHBIX OpraHu3aIii, Oe3BO3ME3JHbIC TOCTYIJICHUS W3 HEU3BECTHBIX W
AHOHUMHBIX UCTOYHUKOB), 0(OPMIISIETCS] AKTOM O IIPUEME IOKYMEHTOB.

2.15. TlpueM [OKYMEHTOB, MOCTYNAIOIUX B OHOIMOTEKY OT HOPUIUYECKOTO,
¢usznyeckoro nuIa B BHAE Japa C YKa3aHHEM €ro Ha3Ha4YeHHs IS TOMOJHEHUS
o6ubanoreynoro Gouaa, oHopmIseTcss JOrOBOPOM MOKEPTBOBAHUS B UCIOJIb30BAHUIO B
HOBOM y4e€OHOM rojy; — MpeA0CTaBlICHNE crucKa yueOHnKoB [lenarornueckoMmy coBeTy



Ha COIVIACOBAaHUE M YTBEP)KIACHHE, — JIMarHOCTUKAa YpPOBHS OOECIEUYEHHOCTU
COOTBETCTBUHM C ['paxaanckuM kojiekcom Poccuiickoit @enepaiuu (ct. 574, 582).

2.16. Ilpuem nmOKYMEHTOB OT 4YHTATelied B3aMEH YTEPSHHBIX W TPHU3HAHHBIX
PaBHOIIEHHBIMH YTPAdYCHHBIM, O(DOPMIISIETCS aKTOM O TpHUEME TOKYMEHTOB B3aMEH
yTepsaHHbIX. B akTe ykaspiBaercss (aMuiius, WHULMAAIBI YUTATENs, CBEIECHUS 00
YTePSAHHBIX U3JAHUAX (PETUCTpaIlMOHHBIA HOMEp, KpaTkoe Oubmmorpadpuyeckoe
OMHMCaHWe  U3JIaHWsA, I[I€Ha) CBEACHUS O MOPUHATBIX  M3AAHUSAX  (KpaTkoe
oubnuorpaduueckoe ONnvMcaHue M3JaHus, 1IeHa), MOJMUCH YUTATeNsl U MPUHUMAIOIICH
CTOPOHBI.

2.17. Yuér 6ubmmoreunoro ¢oHaa y4eOHON JUTEpaTyphl OTpaKaeT MOCTYIUICHHE,
BBIOBITHE, O0IIYI0 BEeMMUMHY (POHAa Y4eOHUKOB, U CIIY>)KUT OCHOBOHM €ro MpaBUIBLHOTO
(dopMupOBaHUs, LEIEBOTO UCIONb30BAHMUS M COXPAHHOCTH, OCYIIECTBICHHSI KOHTPOJIS
3a HAJTMYUEM U IBIDKCHHEM YICOHUKOB.

2.18. Ilpouecc ydera OuOMMOTEYHOro (QoHAA YYCOHMKOB BKIIOYACT: IIPUEM,
MITEeMITENIEBAaHUE, PETHCTPAINIO TOCTYIUICHHUS, paclpeesieHus o Ki1accaM, BBIOBITHS, a
TaK)Ke TMOJBEJCHIE UTOTOB IBIDKEHUS (DOH/IA U €TO MPOBEPKY.

2.19. Bce omnepamuu 10 y4eTy MPOU3ZBOASATCA 3aBEAYIOIIMM OUOIMOTEKOMH,
CTOMMOCTHBIN yUeT BesleTcs Oyxranrepueid, oocmykuBaroiiei mkoiny. TuBeHTapuzamms
yueOHOoTro (hoHAa U CBEpKa JIaHHBIX OMOIHOTEKH U OyXTaaTepUu MPOBOJIUTCS €KETOTHO.

2.20. Yuet yueOHOM AUTEpaTyphl OCYLIECTBISETCS TPYIIIOBBIM CIIOCOOOM U BEJETCS B
«Kuure cymmapuoro yuera» (manee - KCVY) u (wnm) snektponHom Bujae. KCY
y4eOHUKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSIHHO.

2.21. KCVY cocrout u3 tpex uacteit: Yactp 1. [loctynnenue B ¢oun. B 3Ty yacte
3aMUChIBACTCS 00IIee KOJWYECTBO MOCTYMHUBIIMX YYEOHHKOB W HMX CTOUMOCTH C
00s13aTeNbHBIM yKa3aHWEM HOMEpa W JAaThl COMPOBOAUTENBHOTO JOKyMeHTa. Homep
3anucy exerogHo HauuHaerca ¢ Ne 1 m uaér mo mopsaky nocryrieHni. Yacte 2.
BoiObiTe u3 QonHma. B 3Toil yacTH 3amMCHIBAIOTCS HOMEpa AaKTOB Ha CIHCAHUE
y4eOHUKOB C yKa3aHWEM JIaThl YTBEPIKICHHUS aKTa U OOIIETO KOJIMYECTBA CIHMCAHHBIX
y4eOHUKOB Ha 001ryro cymmy. Hymeparus 3anuceil 0 BRIOBIBIIUX M3IAHUSX W3 TOJa B
ron npopomxaercs. Yacts 3. Urorm yuera nBuwxkenus ¢oHaoB. B TpeTheil uactu
3aMUCHIBAIOTCS WTOTWM JABWKEHUS (OHAA YYEOHHUKOB: e o0mee KOJUYECTBO
MOCTYIUBIIUX YYeOHUKOB 3a TEKYIIHUH r0JI, HA CyMMY; ® 00IIIee KOJIMYECTBO BHIOBIBIIIUX
y4eOHHMKOB 3a TEKYIIUW IO/, HA CyMMY; * 00IIee KOJIUYECTBO yUCOHUKOB, COCTOSIIINX
Ha yudere Ha | sHBaps MOCIEAYIONMIETO ro/Ia, Ha CyMMY.

2.22. UnauBuayanbHbIN (TPYIIIOBO) yueT yueOHMKOB OCYIIECTBIISIETCS B KapTOTEKE
ydeTra yu4eOHMKOB Ha KaTaJOXKHBIX KapTOUKaX CTaHAApTHOTO pasmepa. Ha kaprouke
YKa3bIBACTCSI PETHCTPAIIMOHHBIN HOMep, OuOnuorpaduueckoe OINMUCaHHEe Y4eOHHKa,
CBEICHHS O KOJIMYECTBE IMIOCTYNMUBIINX YyYEOHMKOB C YyKa3aHWeM ILeHbl. [lpu
HEOHOKPATHOM TOCTYTNICHUH Y4eOHUKA, HE UMEIOIIEM OTJIMYHMi, KpOME Toj/la U3IaHus
U IICHBI, BCE TIOCTYIUICHUS 3aHOCATCA Ha €IWHYI0 KapTouky. Ecim ke B ydueOHUKE
BHECEHBI JIOTIOJTHEHMSI M U3MEHEHHUS, TO Ha HETO 3aBOAMTCS HOBast kKapTouka. Kaprouku
PACCTaBISIOTCS B YUETHYIO KapTOTEKY IO KJIaccaM, a BHYTPHU KJIACCOB — IO MPeIMETaM.
[Tocne cnucanus Bcex y4eOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.23. Y4eTHble KapTOUYKH Y4YEOHHMKOB peructpupyiorcsi B «XKypuane perucrpanuu
YYETHBIX KapToueK OMOIMOTedHOTO (DOHA IIKOJBHBIX Y4€OHUKOBY, KOTOPHIA BEIETCS
1o oOpasily: HoOMep 1o NOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.



2.24. Yyety noanexar Bce BUbI YIeOHUKOB M y4eOHbIX nocobuii. Paboune teTpany,
TUAAKTHYECKAE MaTePHabl, TAOIHUIIbI, TIPOMMCH, KOHTYPHBIE KapThI, aTJachl SBIISIOTCS
JOKyMEHTaMU BPEMEHHOro xapakTtepa. Mx yder mpomsBoautcs B «TeTpamm yuera
JOKYyMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha npuHATBIX NEPBUYHBIX YYETHBIX JAOKYMEHTAX IIPOM3BOJUTCS 3aIluCh,
MOJATBEPIKAAIOIAsl, YTO MOCTYIHUBIINE JAOKYMEHTHI MPUHATHI B OUOIMOTEUHBIN (DOHT
KaK B OOBEKT 0CO0O0 IIEHHOTO JBMXXKMMOTO umyiiecTBa (nmanee - OILIJIM) unu kak B
00BEKT MHOTO JIBUKUMOT'O UMYIIIECTBA.

2.26. llepBuuHble Yy4YETHBIC JOKYMEHTHI, MOJTBEpXkAaronIe (aKT MOCTYIUICHUS,
nepenarTcs: B OyXrajlTepuio Uil BKIIOYEHHUS B y4eT OMOiIroTeqyHoro GpoHa.

2.27. ExxexBapTanbpHO, IpH yclioBUM u3MeHeHus coctapa OL/IU, cBenenus 06 obmem
KOJIMYECTBE M CTOMMOCTH JOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OMOIMOTEUHOTO (hOH/A,
KaK 00BEKT 0c000 IIEHHOTO ABMKMMOTO UMYIIECTBA, TIEPEAAIOTCS YIPEAUTEITIO.

2.28. B3aMeH yTepsIHHBIX WJIH UCTIOPYCHHBIX YICOHMKOB IPUHUMAIOTCS IPYTUe KHUTH,
HEOOXOAMMBIC IKOJIE. YUCOHUKH, YTEPSHHBIC W TPHHITHIC B3aMCH, YUUTHIBAIOTCS B
«Terpamgm ydera KHUT W APYTHX AOKYMEHTOB, MPHHATBIX OT YHTATElIed B3aMeH
YTEPSTHHBIX).

2.29. Vder BKIIOYAET PETUCTPALMIO TMOCTYIUICHUS JTOKYMEHTOB B OMOJIMOTEYHBIN
doHa, ux BBIOBITHS W3 (OHAA, UTOTOBBIE JaHHBIE O BeIMYMHE (00BEME) BCEro
6ubmmoTeyHoro (GhoHaa ¥ ero moipa3ieiaoB, CTOUMOCTh (GOH/A.

2.30. OcHoBHbIE TPeOOBaHUS, IPEABSIBISIEMBIC K YUETy OMOIMOTeYHOr0 (hoH IA:

* IOJTHOTA U JJOCTOBEPHOCTH YYETHOM MHPOPMALIUU;

* ONIEPATUBHOCTH;

* JIOKYMEHTHpPOBaHHOE O(OpPMIICHHE KaXJAOT0 TIOCTYIUICHHS B (OHA M KaXJI0Tro
BBIOBITHS U3 POHJIA;

* COBMECTHMOCTH TpPHEMOB H (opM ydeTa, WX HAASKHOCTh TPHU TapaLICTHHOM
WCMOJIb30BaHWUH TPAAUIIMOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTHUM yUeTa;

* COOTBETCTBHE HOMEHKJIATYPHI TTOKa3aTesield yuera GoH/Ia aHATOTHIHBIM MTOKa3aTeIsIM
rocyJ1IapCTBEHHOUN OMOJIMOTEUHON CTAaTUCTUKH.

3. Ilopsaaok BbIIa4Y4 ¥ BO3BPATAa YUeOHUKOB

3.1. Tlopsimox monp30BaHUsS y4eOHOU JuTeparypoi ompenensercs [lomoxenuem o
oubnuoteke, [IpaBunamu noap3oBanus OMOINOTEKOM U NaHHBIM [lomoxeHuEM.

3.2. K oOyuaromuMcsi, OCBaMBAIOIMM OCHOBHBIE O0Opa30BaTEIbHBIC MPOTPAMMBI B
npenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

* o0y4aroiuecs, OCBauBarolye MporpaMMy HauyajbHOTO O0IIEero 00pa3oBaHMS;
* o0y4aroluecs, OCBauBaroIye MporpaMMy OCHOBHOTO OOIIEro 0Opa3oBaHus;
* o0y4aroluecs, OCBauBaroIye MporpaMMy CpeHero o0Iero oopa3oBaHusl.

3.3. IlIxomna OecruiaTHO oOecneyMBaeT OOYYAIOIIMXCS YYEOHHKaMU, YYEOHBIMU U
y4eOHOMETOIMYECKUMH TOCOOMSIMU B COOTBETCTBUU C (elepanbHbIM IEPEUYHEM
y4eOHUKOB, PEKOMEH/IOBAHHBIX (JIOMYILEHHBIX) K MCIOJIb30BAHUIO TMPHU pean3alluu
UMEIOIUX aKKPEAUTAlMI0O 00pa30BaTeNbHBIX MPOrpaMM  HadyalbHOTO  OOIIero,
OCHOBHOTO 0011ero, cpeaHero oOmero obOpa3oBaHus B mpezenax (enepanbHbIX
rOCy/IapCTBEHHBIX 00Opa30BaTEeNbHBIX CTaHAapTOB. (becrneueHne OOydYarOIIUXCS
YKa3aHHBIMH HM3JaHUSIMH OCYIIECTBISIETCS 3a CYET HM3AaHMM, MMeromuxcs B (oHIe



IIKOJIbHOM OnbnuoTeku. bubmmoreynsiii HoH €KETOAHO MOTOHIETCS HEOOXOTUMBIMHU
y4eOHUKaMU, Y4EOHBIMU U Y4€OHO-METOAMYECKUMU MTOCOOHUSIMH.

3.4. YuebHas nuTepaTypa HUCIHOJB3YyeTCS HE MEHee 5 JIeT, HO NpPU COOTBETCTBUU
@OenepanibHomMy  craHgapry u  DenepanbHOMY MEpPEYHIO  yUYCOHHMKOB  MOMKET
ucnoab3oBatecsi A0 10 ner (mucemMo MunucTepcTBa oOpa3oBaHust U Hayku PO or
08.12.2011r. Ne M/I-1634/03).

3.5. VYueOHuku, yuyeOHbIE TOCOOMS U  Y4YEOHO-METOAMYECKHUE MaTepualbl,
HEOOXOAUMbIE 00YYArOIIUMCS /111 OCBOCHUSI YUEOHBIX MPEAMETOB, KYpPCOB, TUCHUIUINH
3a mpenenamu  (enepa’gbHbBIX TOCYAAPCTBEHHBIX O0pa30BaTEIbHBIX CTAaHAAPTOB,
poauTeny (3aKOHHBIE IPEICTABUTENN) IPUOOPETAIOT CAMOCTOATEIBHO.

3.6. JleraM-uHBaNMIaM © JETSAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
oOyJaronMMcsi Ha JOMY II0 OCHOBHBIM O0IIEOOpa30BaTENbHBIM IPOrPaMMaM C
WCIIOJIb30BaHMWEM  JTUCTAHIIMOHHBIX O0Opa30BaTENbHBIX TEXHOJOTWHA Ha TEPUOA
noJTyueHus: 00pa3oBaHus Y4eOHUKH MPEIOCTABISIOTCS B MOJIH30BaHHE OECIUIaTHO.

3.7. YueOHuku, y4eOHbIE TOCOOUSI U y4eOHO-METOAMYECKHUE MaTepuaibl (padouue
MPOrPaMMBbI, TIOYPOUHOE TIIAHUPOBAHUE, METOUYECKHE MOCOOUS U T.I.) JUIsl JIMYHOTO
MOJIb30BAHUS YUHUTENS MIKOJIBI MPUOOPETAIOT camocTosTeNnbHo. Eciau nanHbie u3gaHus
UMEIOTCS B Haduuuu B (oHae OHOIMOTEKH, YUHUTENs OOECHeunMBalOTCI HUMH B
€IMHUYHOM 3K3eMILIsIpe OecIIaTHO.

3.8. YueOHukH, yueOHbIE U Y4YEOHO-METOAMYECKHE IOCOOMS MPEAOCTaBISAIOTCS
00y4aroIuMCcs IIKOJIbI B JIMYHOE MOJIb30BAaHUE IO OAHOMY KOMIUIEKTY CPOKOM Ha OJMH
roJl HE3aBUCUMO OT TOTO, Ha KAKOW CPOK 00Y4YEeHMsI OHU paccuuTaHbl. BTopoil KoMIUIEKT
y4e€OHUKOB, MOXKET ObITh, BBIIAH IO 3asBJICHUIO POJUTENEH B CBSI3U C yXYyIUICHHUEM
3I0pOBBSI 00YUAIOIIErocs MPU HATHYUU CBOOOIHBIX IK3EMILUIIPOB B OMOIHNOTEKE.

3.9. Ilepen navamom ydeOHOro rojga OHOIMOTEKaph BBIJAET YYEOHUKH Ha KJAcc
KJIACCHBIM pyKoBojuTeasiM 1-11 kimaccoB mo rpaduky, yTBEpKACHHOMY IUPEKTOPOM
IKOJIbI. Bhimaga yueOHOW nuTepaTyphl KIACCHBIM PYKOBOIUTENSIM (PUKCHUPYETCS B
«Kuure Bb1aun y4eOHUKOBY» M MIOATBEPKAACTCS MOIMUCHIO KIIACCHOTO PYKOBOAUTETIS.

3.10. OOyyaromuecs WIKOJIbI MOMYYaroT YYEOHUKH M ydyeOHble mocoOus u3 QoHnaa
OMOIMOTEKN Yy KJIACCHBIX PYKOBOJUTENEH B Hayasie yuyeOHoro roja. Beiada yueOHUKOB
U y4eOHBIX TOCOOWMM poauTenssM 1-X KiaccoB W oOydarommumcs 2-9 kiaccos
(ukcupyeTcsi KJIaCCHBIMM pPYKOBOAMTEISIMH B «BemoMocTu BbIIauM U BO3Bpara
y4eOHUKOB» M TMOJATBEPXKIAETCS JIMYHOW TMOJIMUCHIO OJHOTO M3  pOAMTENEH
oOyuarorierocst B 1 kmacce, a Bo 2-11 kiaccax — JIWYHOW MOAMKUCHIO O00yYarOIIETOCs.
«BegomocTr BBIIAYM W BO3BpaTa y4yeOHUKOB» XpaHsTcs B OuOnmoreke. KiaccHbie
pykoBoautenu 1-11 kimaccoB mpoBOAAT Oeceay-WMHCTPYKTaX OOY4YaIOIIUXCS CBOETO
KjJacca W WX pOAUTENed (3aKOHHBIX MPEICTAaBUTENCH) O TpaBHIaX IMOJIb30BAHUS
y4ueOHUKaMHU.

3.11. B uCKIIIOUUTENBHBIX CiIy4asx oOywaromuecs (IOHKHUKW, BHOBb MPUOBIBIINE, a
Takke g noaroroBku k OI'D u EI'D, Ha nerHee oOydeHHe) MOMy4dalOT yYeOHUKH Y
oubnmorexkaps. YueOHuku st moarotoBku k OI'D u EI'D obyuwaromumes 9-x u 11-x
KJIACCOB M BHOBBb NPHUOBIBIIUM BBIJAIOTCS TOJBKO NPU HAIUYMHM UX B OMOIMOTEKE.
Brigaua HE0OXOAMMBIX y4Y€OHMKOB Ha JIETHUH MepHoJ, (PUKCHUPYETCS B UMTATEIbCKUX
dbopmyspax moa IUIHYIO MOMKACH 00YYIaIOUXCS.

3.12. Y4yeOHuKH MOTYT OBITH BBIJAHBI KaK HOBBIC, TaK M HCIOJIb30BaHHbIE paHee. B
TEUYECHUE OJIHOI HeJlenH 00yJarouecs JOHKHBI IPOCMOTPETh BCe YUEOHUKH U yueOHbIE
nocoOusi, BBIAAHHBIE UM B JIMYHOE TMoOJib30BaHue. [Ipu oOHapyxeHuHn AePeKTOB,



MEMIAIOIINX BOCHPUATHIO y4eOHOro marepuana (OTCYTCTBHUS JIMCTOB, TOPYM TEKCTA)
O0OyyYaIoOIIMIICS WM €r0 POJIUTENH (3aKOHHBIE MPEACTABUTENIN) MOTYT OOpaTUThCA B
OMOIMOTEKY 711 3aMEHBI €r0 APYTUM. YUeOHUK MOKET ObITh 3aMEHEH MPHU €r0 HaJTU4UU
B (honze Oubnmorexu. [1o ucTeueHnn ykazaHHOTO CpOKa MPETEH3UU 10 BHEUTHEMY BUTY
U KauecTBy ydeOHHMKa OHONMOTEKON HE NPUHUMAIOTCA, a OTBETCTBEHHOCTHh 3a
oOHapy>keHHbIE 1e(PEKThI B CaBaEMbIX yUeOHHUKAaX HECET TOT 00y4aromUics, KOTOPHIM
UMU TI0JIb30BAJICS.

3.13. B xoH1e yueGHOTO Tojia ¥ MpU nepexojie 00yJarouierocs B TeueHue yueOHOTro
rojla M3 IIKOJbl B JPYryl0 OOpa3oBaTENbHYIO OpraHU3alMI0 Y4eOHHKH, y4eOHbIE
nocoOusi, paboure TeTpagu U yueOHOMETOIMYECKHE MaTepHalbl, MPEJOCTaBICHHbIE B
JMYHOE MOJIh30BaHUE O0YYarOIIMXCs, BO3BpaIlaoTcs B OMOIMoTeKy mKoibl. B coyyae
MOpYd WM yTEepH YydeOHWKA, Yy4eOHOTO WM Y4eOHO-METOAMYECKOTO IMOCOOus,
MPEAOCTABIEHHOTO O0YyYaroleMycsi B JIMYHOE II0JIb30BaHUE, POJUTENH (3aKOHHBIE
MPEACTABUTENN) O0S3aHBl BO3MECTUTh YyIIEPO U BEPHYTh B OHMOIMOTEKY HOBBII
y4eOHUK.

3.14. OOyuaromuecss BBITYCKHBIX KJIacCCOB TMeEpe] IMOJy4YeHHEM JOKyMEHTa 00
OKOHYAHUWU IIKOJIbI 00513aHbI TIOJIHOCTHIO PACCUUTATHCS ¢ OUOIMOTEKOMN (110 00XOTHOMY
JUCTY).

3.15. Bo3BpaT y4eOHHMKOB B KOHIIE y4€OHOIO rojja OCYLIECTBISETCS MO Tpaduky,
COCTaBJICHHOMY 3aBeJylolled OMOIMOTEKON M yTBEPKACHHOMY JUPEKTOPOM IIKOJIBL.
[Tpriem yueOHUKOB IPOU3BOIAUTCS:

* oT oOy4aromuxcs 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOJIUTEIISIMU;

* oT oOywaromuxcst 9 um 11 kiaccoB - 3aBemyromield OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU pyKoBoauTenssMHu. KnaccHblii pykoBoautTenb obecnieunBaeT 100% sBKy
oOy4Jaronuxcsi co BCeMH y4ueOHUKaMU B COOTBETCTBUU C IpaUKOM.

3.16. OOyuaromuecst 00si3aHbl CAAaTh YYEOHUKHM B IIKOJbHYIO OHOIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOLIEM €IWHBIM TPEOOBAHMSIM IO WX HCIOJIb30BAHUIO H
COXPaHHOCTH.

4. Boi0bITHE Y4eOHUKOB M3 00 1MOTEeYHOIr0 (poHAA

4.1. Cpok ucrnoiab30BaHusl ydeOHUKA HE MEHEE IISITH JIET.

4.2. BoiObITHE Y4eOHUKOB U3 (OHAA OMOIMOTEKH MPOU3BOIUTCS MO MPUYUHAM:
* BETXOCTH ((pU3HUECKUI U3HOC);

* YCTapeJIoCTH 10 COACPKaAHUIO;
* yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSTEILCTB yTEPH).

B akte 0 BHIOBITUN (UKCHUPYIOTCS CBEIEHUS 00 YUeOHMKAX, UCKIIOYaeMbIX TOJIBKO IO
onnout nmpuunne. 4.3. Cnucanue yueOHUKOB MPOBOJUTCS HE PEXe OHOTO pasza B Toj.
Ha xaxnpiil Bun cncanus («Betxue», «YcrapeBire Mo COIEPHKAHUIO», «Y TEPSHHBIC
YUTATENSIMI») COCTABIIACTCS aKT B 2-X DJK3EMIUISIpaX, KOTOPBIA MOAMUCHIBACTCA
KOMHCCHEHW M YTBEPKAAETCS AUPEKTOPOM IIKOJbl. OAUH SK3EMIUISP aKTa XPAaHUTCS B
OubIMoTeKe, APYron nepeaaercs noj pacnucky B OyXrajaTepHro, KOTopas MPOU3BOIUT
crucaHue ¢ 0anaHca IIKOJbl YKa3aHHOM B aKT€ CTOMMOCTH y4eOHUKOB. CriMCaHHBIE O
aKTy Y4EeOHUKHU CHAIOTCA B COOTBETCTBYIOIIME OPraHU3aluy MO 3ar0TOBKE BTOPUYHOTO
ChIpba. JleHbrn OT caaun y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

4.4. BpiObiTHE y4yeOHUKOB U3 ¢GoHaa OubanoTekn oQOpMIISIETCS aKTOM 00
UCKJIIOUEHUU M OTPa)KaeTcsd B KHUIE CYMMAapHOTO y4eTa, a TakKe B KapTOTEKE ydeTa
yueOHUKOB. BbIObITHE Yy4EOHBIX MaTEpPHAIOB BPEMEHHOI'O XpaHEHHUS MPOU3BOIAUTCS B



KOHILIE KaJIEH/IapHOr0 Tofa MO aKTy C YKa3aHHEM MPUYUHBI: «MaTepuaj BPEMEHHOTO
XPaHEHHUSD.

4.5. AxTbel Ha cHucaHue YYEOHMKOB BHU3HPYIOTCA WIEHAMH KOMHCCHH IIO
COXPAaHHOCTH (POHIOB. 3aBU3UPOBAHHBIE aKTHI YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. CriucaHHble MO aKTy Y4€OHUKH MOTYT OBITh MCIIOJIB30BAHbI JUIs U3TOTOBJICHUS
JIUIaKTUYECKOTO MaTepuana, JUid pPEeCTaBpallMOHHBIX paboOT WM  IepenarTcs
OpraHM3alysM IO 3aroToBKe BTOPChIpbA. YacTb y4eOHUKOB, HaXOJAIIUXCS B
yJIOBJIETBOPUTEIBHOM COCTOSIHUU, MOCJE CIIUCAHUS MOXET BbIAABATHCS O00YYarOIIUMCS
JUIA TIOATOTOBKH K 3K3aMEHaM, NIepe1aBaThCsl B yUeOHbIE KaOMHETHI UM UCTIOJIb30BaHbI
JUI PEMOHTA IPYTUX YY€OHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ACHCTBYIOLIMMH 3aIPEIACTCS.

5. Yder utoros ABuxkeHust 0ud1M0TevyHOro ponaa

5.1. Hrorm npBuxeHuss ¢GOHIAOB TOABOASATCA B KHUIE CYMMapHOIro yd4era
OoubmmoreyHoro ¢GoHAa (WM JPYroM PErUCTpe CyMMApHOrO0 y4eTa, HPUHSATOM B
OMOIMOTEKE) HA OCHOBAaHWHU JAHHBIX CYMMApHOTO Y4YeTa O MOCTYIUJIEHUH U BBIOBITHH
JOKYMEHTOB.

5.2. UtoroBble NaHHBIE MMEIOT YEThIpE O0S3aTEIbHBIX IOKa3aTels: COCTOSIO Ha
Hayajo roja, MOCTYIWJIO 3a T0J, BBIOBLIO 3a T'OJ, COCTOMT Ha KOHel roja. Mtorossie
JaHHbIE TI0 OJJIEKTPOHHBIM CETEBBIM YyJIAJCHHBIM JOKYMEHTaM MpEACTABIIAIOTCA
CJIEYIOIIMMHU TMOKa3aTeNIIMUA YYETHBIX €IUHMIL: COCTOSUIO Ha Hayajao rojaa, ohopmieHo
B JIOCTYTI B TE€YEHHE I0J1a, TOCTYI MPEKPAIICH B TEYEHHUE I'0Jja, COCTOUT Ha KOHELl roja.

6. IlpoBepka HaIMYHA JOKYMEHTOB 00 1MOTEeYHOr0 hoHa

6.1. O0s13aTenpHasi MHBEHTAPU3ALMS TPOBOAUTCS B CIEAYIOLIUX CIyqasiX:
* [P CMEHE MaTEPHUaIbHO OTBETCTBEHHOTO JINIIA;
* IIPY BBISBICHNN (DAKTOB XUIIEHHUS WM TIOPYH TOKYMEHTOB;
* B Cllyyae CTUXHMHHOTO O€JCTBHUA, MOXapa WX APYTHMX YPE3BBIYANHBIX CHUTYAIlHi,
BBI3BAHHBIX IKCTPEMAIBHBIMU YCIOBHUSIMU;
* ipu niepeaayde GoHga OUOITUOTEKU WM €€ YaCTH B apeHY;
* IPY PEOPTAHMU3AIMHN U JIMKBUAIIUNA OUOINOTEKHU.
Jlsis mpoBeieHUsl IPOBEPOK TUPEKTOPOM O0pa30BaTEIbHONW OpraHU3alliy Ha3HA4yaeTcs
KOMUCCHS, B COCTaB KOMUCCHHU JJOJDKEH BXOJIUTh MPECTaBUTENb OyXTaaTepuu.

6.2. [IpoBepka (hoHaa B IMJIAHOBOM MOPSAKE OCYIIECTBISETCS OAUH pa3 B 5 JIET.

6.3. IlpoBepka Bcero (oHAa WJIM €ro 4acTH 3aBEPIIAECTCS COCTABIEHUEM aKTa O
pe3ynbTaTax TPOBEACHHWS TPOBEPKM HAIWUWs JTOKYyMEHTOB ydeOHOro (oHma wu
NPUTIOKEHUEM K HEMY CITMCKAa JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJICHHOM
npuunHe. B akTe PUKCUPYIOTCS CBEACHUS O KOJTUYECTBE:

* TOKYMEHTOB y4eOHOro ()OH/Ia 10 JAHHBIM yUETa;

* IOKYMEHTOB, UMEIOLIUXCS B HATMYUHUU;

* JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHONMHOTEYHOM (OHIE IO HEYCTAaHOBICHHOM
npuunHe. B akTe Taxke yka3pIBalOTCS HOMEp U JaTa akTa O MPOBEACHUU MPEAbIAYIIeH
NPOBEPKU. AKT C TPWIOKEHHEM CHHCKAa JIOKyMEHTOB, OTCYTCTBYIOIIMX TIO
HEYCTAHOBJICHHOHN MpHUYMHE, MOAMUCHIBACTCA MpECcCeaTeIeM U WIeHaMHU KOMUCCUU U
YTBEPKIAACTCSI TUPEKTOPOM LIKOJIBI.



6.4. [Ipu BBIABIIEHUU B MPOLECCE MPOBEPKH (POHIA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJIEHUSI BUHOBHBIX JIML YOBITKM IO HEJIOCTA4€ CIHCHIBAIOTCS B
COOTBETCTBUHM C JEUCTBYIOIIHNM 3aKOHOATEIBCTBOM.

7. le10mpou3BOACTBO B OPraHU3aANUU Y4yeTa 0u0amoTedyHoro ¢ponaa

7.1. Opranmuzanusi paboTbl C JOKyMEHTaMu IO yuyeTy OubimumoreuHoro Qonma
OCYILECTBIISIETCS 0 IPAaBUJIaM BEACHUS JEIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYLIECTBJISIETCS Y4Y€T, MHOJIekKaT
[OCTOSSHHOMY XpPaHEHUIO KakK JIOKyMEHTBl CTpOrod ortdetHocTd. IlocTosiHHO, a0
JUKBUAALMHA OMOJIMOTEKHU, XPAHITCS PETUCTPhl HHAUBUAYAIBHOTO U CyMMapHOTro y4yera
JOKYMEHTOB OMONIMOTEYHOro (poHna (pPEruCTpallMOHHbIE KHWUTH, HHBEHTApHbIE KHHIH,
KHUTU CyMMapHOI'O Yy4eTa, YYETHbId KaTajor u karajoru). 7.3. B cooTBeTrcTBHH C
MpaBUjaMU OpraHW3alid TOCYJAPCTBEHHOIO apXHMBHOTO Ji€Jla YCTaHAaBIIMBAIOTCS
CJIEIYIOLIME CPOKM XPAHEHHsI JOKYMEHTOB, OOECHEUMBAIOLIUX YYET U COXPAHHOCTb
(b oHI0B:

*  CONpPOBOJUTEIbHBIE JIOKYMEHThl (HaKJIaJHble, CYe€Ta, OINHUCH, CIUCKH Ha
HOCTYNAIONIYIO JIUTEPATypy) — 3 roaa;
* pUXOJHBbIE aKThl HA JIUTEpaTypy, MOJy4yeHHyI0 OecruilatHo uiau  0e3
CONPOBOAMTEIIBHBIX TJOKYMEHTOB, — 3 TOA4;
* KHUTA y4eTa JINTEPATypbl, YTEPSIHHOW YUTATENsIMU U MPUHATON B3aMeH, — 3 roja; *
aKkThl Ha CHHMCAHME KHUT U MEPUOJUNYECKUX H3JaHHM, y4EeTHblE KapTOUYKU, KHHUYKHBIC
dbopMysphl CriMCaHHBIX W3aanuil — 10 JerT.

7.4. I1o ucTe4eHNH CPOKOB XpaHEHUS YUETHbBIE JOKYMEHTBI MOJIEKAT YHUUTOKEHUIO
B YCTAHOBJICHHOM TOPSJIKE.

7.5. Jlo okOHYaHMSI OuepeaHOW MpPOBEpKU (POHIA XPAHATCS aKThl O pe3yibTaTax
MPOBEICHMSI POBEPKU HATTMYMSI TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

8. O0ecnieueHue cCOXpaHHOCTH OMOTHOTEYHOI0 (POHAA IKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocth (onHma obecrneunBaeTcs CO3JaHUEM ONTHMAJIbHBIX YCIOBHM
XpaHEHUs U UCTIOJIb30BaHMs YU€OHUKOB, a TAK)KE OXPaHON UX OT MOPYHU U XUIICHUH.

8.2. XpaHeHne yueOHUKOB OCYIIECTBIISIETCS COTIIACHO ACUCTBYIOMMM VHCTpYKIIUAM
10 OXpaHe TpyJa U MOkKapHOM 0€30MacHOCTH.

8.3. ®oHJ y4yeOHMKOB pACIOJIaraeTcsi U YUUTHIBAETCS OTIEIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 32 OPTaHU3AIMIO0 COXPAHHOCTHU (hOHAA YUEOHMKOB BO3JIaraeTcs
Ha JUPEKTOpPA IIKOJIbI U 3aBEYIOIIET0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B
TeueHHue ydeOHOro rojaa HecyT oOydaromuecs, nmojb3yrmmecs 3TuM hoHaoM. OHU ke,
pu HeOOXOTUMOCTH, OCYIIECTBIISIOT X PEMOHT.

8.6. B cimyuae yrepu wiM nopuu yyeOHMKA POAMTENH (3aKOHHBIE IPEACTABUTEIIM)
BO3MEILIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C ICUCTBYIOIINM 3aKOHOAATEIHCTBOM.

8.7. B mensix KOHTPOJS 3a COXPAaHHOCTHIO YYEOHUKOB 00y4arOIMUMHUCA 2 pasza B TOJ
(cenTsaOpp M ampenb) OMOIMOTEKOW MPOBOIATCS BHIOOPOYHBIE PEHIIBI MO IMPOBEPKE
cocTosiHUS y4eOHUKOB. CBeneHHs O pe3ynbTarax peiia AOBOAATCS 1O KIACCHOTO



PYKOBOAMTENSA, P HEOOXoauMOcTH 110 3aByuya no YBP. Ilo pesynpraTtam mpoBepku
COCTaBJISICTCS aKT.
8.8. Kputepuu 1o npoBepKe COCTOSIHUSI YYEOHUKOB:
* HAJTMYHE 3alUCH O TIPUHAJIC)KHOCTH yueOHUKa 00yJaromeMycs;
* HAIMYKE BCEX YUeOHUKOB HAa MOMEHT MPOBEPKH (COTJIACHO PACIHMCAHHUIO YPOKOB);
* HAJIMYKE 00JI0KEK Ha yUeOHHMKAX;
* BHCIIHMM BUJI y4yeOHUKa (OTCYTCTBHE Tps3H, HAIIUCEH, MOMSITOCTEH, IOPE30B,
PBaHBIX CTPaHUII, TOBPEKICHUN MEPEIIETOB B YUeOHUKAX );
e g 1 — 4 xi1accoB - HAIWYHE 3aKIaJ0K.

9. IIpaBuJIa MOJIb30BAHUSA Y4eOHUKAMHU JJIs1 00y4aIOIMXCH M poauTe e

9.1. OOyuaromuecss HMEIOT TMpPaBO MOJIy4yaTh YYEOHUKH, MPETyCMOTPEHHBIE
00pa3oBaTeNbHBIMU MPOrpaMMAaMH IIKOJbI, BO BPEMEHHOE IOJIb30BaHUE M3 (oHAA
OMOIMOTEKN OECIUIATHO.

9.2. YueOHUKH BBIJAIOTCS 00YUYaOIIUMCS CPOKOM Ha OJMH T'0Jl, HE3aBUCUMO OT TOTO,
Ha KaKoll cpok oOy4eHHUs OHM paccUuTaHbl, O€3 mpaBa nepenayu u npoaaxu. Bo3spar
y4E€OHUKOB rapaHTUPYETCS POAUTENSAMU (3aKOHHBIMU NIPEICTABUTENISIMU).

9.3. YuyeOHUKM MOTYT OBbITh BBbIJIaHbl KaK HOBBIE, TaK W HCIOJIb30BaHHBIC DPAHEE.
[IpoGnembl HEXBATKM Y4EOHHMKOB pEIIAlOTCS yepe3 OOMEHHO-pe3epBHBIM (POHJ IIKOJ
paiiona (ropona).

9.4. OOyuaromuecss JOJKHBI MOAMNKUCATh KaXAbIA y4eOHUK, MOJTYYEHHBIM U3 (QoHIIa
IIKOJIbHOW OMOMMoTeku (yueOHsbIi roa, haMuius, uMs, Kjiacc).

9.5. Y4eOHUK TOJKEH UMETh JOTIOJTHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKaxX HeNb3s MHUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHUILIBI U T.I.

9.7. Obyuaromuecs 00s3aHbl BO3BPAIIATh IIKOJbHBIE YUEOHUKH B ONPSITHOM BHUJE, 110
HE00XOAMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKM MOJDKHBI BO3BpAaIIaThCd B OMONMOTEKY B YCTAHOBJIGHHBIE CPOKHU B
KOHIIE Yy4eOHOr0 rojia, 10 JETHUX KaHHUKYII.

9.9. Bwmyckuuku (9,11 ximaccoB) 00si3aHbI paccUUTAThCs C OMOIMOTEKON IO
UCTEYCHUH CPOKa 00ydeHUs (10 TOJIyICHHS aTTeCcTaTa).

9.10. OOyuaromuecsi, BHIOBIBAIOIIME B TEUYCHHE Y4YEOHOTO Troja, OO0sS3aHBl CIATh
y4eOHUKHU Nepe]] MOTyIeHHEM TOKYMEHTOB.

9.11. B ciiydae mopuu uiv yTepu y4eOHUKOB 00ydJaronuecs: 00s3aHbpl BO3MECTUTh UX
HOBBIMU WJIM PABHOLIEHHBIMH T10 COTJIACOBAHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOJYYEHHBIX HIKOJBHBIX YUCOHHMKOB HECYT
Kak oOy4aromuecs, Tak ¥ X POJUTEIH (3aKOHHBIE MPECTABUTEIN).

10. TpeGoBaHus K HCIIOJIB30BAHUIO U 00€CTIEYCHUIO COXPAHHOCTH Y4eOHNKOB

10.1. Obyyaromuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHUKAaM, HE JOMYCKATh X
3arps3HEHUS M [OpYM, TNPUBOMALIMX K TMOTepe HH(pOpMaIuM, yXyIIIAIONUX
yn000YNTAaEMOCTh, YCJIOBHMSI UTEHHUS (HOTEps JIIEMEHTOB H300pakeHus, IIATHA,
[[apaluHbl, OTCYTCTBUE OJHOW WM Oojee CTpaHWll, CKJICHUBAaHUE CTPAHUI] U
MOBPEXKACHUE TEKCTa WIM WUIIOCTPAllMii MpU  pacKpeIThH, Aepopmarius,
MOTPENaHHOCTh OJIOKA WK MEPETIIETA).



10.2. Tlpu wucnonp3oBaHWM y4YeOHHMKA TEPBOTO TOAAa, OH JOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOMOTEKY B OTJIMYHOM COCTOSIHUU: YUCTBIM, LIENIbIM, 0€3 MOBPEXKICHUIN U
MOTEPTOCTEHN KOpEIIKa, YIJIOB MeperieTa, 6e3 OTpbiBa MeperieTa oT 0J0Ka.

10.3. ITpu ucnosnb30BaHUU yueOHHKA BTOPOTO-TPETHETO rojia, OH TOJKEH ObITh C/IaH B
MIKOJIbHYI0O OMOJIMOTEKY B XOPOILIEM COCTOSIHUU: YHUCTBIM, LEJIbIM, JIOIMYCKAIOTCS
HE3HAYUTEIbHBIC MOBPEKACHUSI: MOTYT OBITh HEMHOTO MOTPENaHbl YIOJKH MeperieTa,
KOpEeNIoK (HO He TTOpBaH).

10.4. IIpu ucnosb3oBaHUU y4eOHHMKA YETHIPEX-TISITU JIET, OH JOJKEH OBITh CHaH B
MIKOJIbHYIO OMOJMOTEKY B  YyJIOBIETBOPUTEIBHOM COCTOSIHUM, WPUTOAHBIM IS
JaNTbHEHNIIEero NCOIb30BAHMS: YUCTHIM, JIOMYCKAETCs HAIPhIB Kopelka (He 0osee 1 cm.
OT Kpasi) 1 MeperieTa B MECTE €ro COSTUHEHHS C OIOKOM.

10.5. Ilpu ucnonp30oBaHWM Y4eOHHMKA IIIECTH JIET M 0oJiee, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO OHMOJIMOTEKY B  YAOBJIETBOPUTEIBHOM COCTOSHHM, HPUTOJHBIM IS
JaJIbHEHIIIETO MCTIONb30BaHMs: YUCTHIM, JOMYCKAETCsl HaAPBIB Kopemka (He Oomee 2-3
CM OT Kpasl) U NeperieTa B MECTE €ro COEAMHEHUS C OJIOKOM.

10.6. Bce noBpexxaeHusi JOJDKHBI ObITh aKKypaTHO CKIIEEHBI IPO3payHOl Oymarou,
MO0 WIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/IbHOM AeATeIbHOCTH

11.1. JlupekTrop WIKOJIbI HECET OTBETCTBEHHOCTb 3a OpraHu3aluio paboThl IO
CBOEBPEMEHHOMY IIOMOJIHEHHIO OMOIMOTeYHOro (HOHAAa MIKOJBHBIX YYEOHMKOB,
obOecrieueHrne OOydYarOIUXCs  y4eOHUKaMH, Yy4eOHBIMHM TIOCOOMSIMH, Yy4eOHO-
METOJIMYECKUMH MaTeprallaMy, CPeJCTBAMHU 00YUYEHUS ¥ BOCITUTAHHS.

11.2. 3amecturen JOUPEKTOpa IIKOJbI 1O Y4Y€OHO-BOCIMTATENBbHON pabdoTe
OTpeseNsieT MOTPEOHOCTh IIKOJIBI B Yy4YEOHHKAX, COOTBETCTBYIOIIMX IPOTpaMMaM
oOyueHHusl, OCYIIECTBIAIOT KOHTPOJb 3a HCIIOJIb30BAaHMEM  TEJarorHueCcKUMU
pabOTHHUKAMU B X0Ji€ 00pa30BaTENbHON AEATEILHOCTH YYEOHUKOB, YUEOHBIX TOCOOUN 1
y4e0HO-METOIUYECKUX MaTEpUaJoB B COOTBETCTBHU CO CIHCKOM, OIpPEIEICHHBIM
IIKOJIOM, COBMECTHO C YYHMTENISIMU U 3aBEAYIOIIUM OMOIUMOTEKONH OCYLIECTBIISET
KOHTPOJIb 32 BBINIOJHEHUEM OOYYarOIIMUXCS €IMHBIX TPeOOBaHMUN MO MCIIOIB30BAHUIO U
COXPaHHOCTH YYEOHHUKOB.

11.3. KunaccHele pyKOBOOWTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHHE Y
oOyuaromuxcsi 6epeXHOro OTHOLIEHUSI K Y4eOHON KHUTE, 32 COCTOSIHHE YYEOHUKOB U
y4eOHBIX MMOCOOMIT OO0y4aromuxcsi CBOEro Kiacca B TEYCHHE YYEOHOro roja,
CBOCBPEMEHHYIO Bblauy (caady) Y4YeOHHMKOB, YYEHBIX U Y4eOHO-METOAMYECKUX
nocoOuil B OMOMMOTEKY B COOTBETCTBUU C TpadUKOM, YTBEPKIECHHBIM JAHUPEKTOPOM
IIKOJTBI.

11.4. 3aenyrouuii OUOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopmaluu 00 00€CIeUYeHHOCTH Y4YeOHHKaMU, YYEOHbIMH MOCOOMSMH U Y4EOHO-
METOJUYECKUMH MaTepHalaMid OOYYaromMXCsl IIKOJBI, 3a OPTaHU3alHi0 pPaboThI
OMOJMOTEKH TI0 BBIJaYy€ W BO3BpaTy Y4YE€OHHMKOB, Y4E€OHBIX MOCOOMI U ydeOHO-
METOJIMYECKUX MATEPHUaJIOB OOYYAIOMIMMHUCA, 32 COXPAHHOCTh OMOIMOTeYHOro (PoHAa
y4eOHOI TUTepaTypHl.

11.5. Ponutenu (3aKOHHBIE MPEACTABUTENN) OOYYAOIINXCS HECYT OTBETCTBEHHOCTD
32 COXPAHHOCTH TIOJYYEHHBIX YY€OHUKOB, YICOHBIX MOCOOUA U yueOHO-METOIUIECKIX
MaTEpUaIOB U BOZMEUIAIOT UX yTpaTy WIH MOpuy OMOIMOTEKE IIKOJbI.



11.6. OOyuaromuecsi HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTb YYEOHHKOB, Y4eOHBIX
nocobnii 1 y4eOHO-METOAMYECKUX MaTEpUajoB, IMOJYYEHHBIX W3 (OHIA HIKOJIBHOM
OMOIMOTEKH.

12. 3akaounTeIbHbIE MOJ0KEHUA

12.1. Hacrosmee IlonokeHue o MIKOJbHOM OMOJINOTEUYHOM (OHIE, MOPSJIKE €ro
(opMuUpOBaHUs, Yy4eTa, MHCIONb30BAHUS U OOECIEUEHUS COXPAHHOCTU SIBIISETCA
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, IIpUHUMAaeTcs Ha [lerarornyeckoM coBeTe NIKOJIBI U
yTBepkaaerca (JInbo BBOAUTCS B JAEHCTBHE) NPUKA30M JUPEKTOpa OpraHU3alu,
OCYULIECTBJISIONIEN 00pa30BATENBHYIO AEATEIBHOCTD.

12.2. Bce wusMeHeHHMsT W [OOIIOJHEHHs, BHOCHMBIE B HacTosmiee IlomoxxeHue,
opopMIsItFOTCST B~ NHUCbMEHHOW  (opMe€ B COOTBETCTBHUM  JACHCTBYIOIIMM
3aKOHOIAaTeNbCTBOM Poccuiickoit denepanum.

12.3. Tlonoxenne o OubOIMOTEUHOM (HOHAE OOpa30BATEIBHON OpraHU3aLUU
IIPUHAMAETCS Ha HEONpPENEHEHHbIN CpoK. M3MmeHeHusa u nonosHeHus K I[lomoxeHutro
IIPUHAMAIOTCS B IOPSIAKE, TPEAYCMOTpEeHHOM 11.12.1. HacTosmero [lonoxenus.

12.4. TTocne npunatus IlonoxeHus (MM W3MEHEHUH W JTONOJHEHUN OTHEIBHBIX
IYHKTOB M pAa3JejOoB) B HOBOM pPENAKIUU MNPEAbIAYIIAs PENAaKLIMs aBTOMATHYECKU
yTpayuBaEeT CUITTY.



